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NATIONAL HEALTHCARE SAFETY NETWORK:  
How to Use the Patient Impact and Hospital Capacity Module 

Description 

As part of CDC’s ongoing COVID-19 response, a new Patient Impact Module has been created in NHSN to help facilities track 
and monitor the number of cases reported in their facilities daily. The new module collects summary data which can be 
viewed in a table form without generating new analysis datasets. In addition, the summary data can be exported to 
excel/CSV for additional analysis outside the application. The data collected using this module will be informative and 
provide situational awareness at both state and national levels. 

How to Access and Enter COVID-19 Summary Data 

STEP 1: Select the COVID-19 tab on the left navigation pane.  

 

  
 
A calendar defaulting to the current month will appear, as shown in the screenshot below. Note that data can be entered as 
far back as January 1, 2020. Disclaimer: Data included in this guide is fictitious and does not represent an actual facility's data. 
This data is meant for illustration purpose only. 
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NATIONAL HEALTHCARE SAFETY NETWORK:  
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In this module, data is expected to be collected each day at the same time and reported in the application for the date for 
which the data apply. Using the calendar below as an example: 

• Data can be entered for both weekdays and weekend days, through the present date.  
• Once you have entered data, the calendar date is marked green with a check mark, indicating ‘Completion’, as shown 

by the March 02, 2020 example in the calendar below. Calendar days with incomplete data will show a green 
checkmark but shaded light yellow. A calendar date with no data is shaded white. Future dates cannot be accessed.  

o The legend defining the color codes is located at the top of the calendar shown by the green arrow. 
• Data can be entered manually or uploaded using a CSV file. Use the ‘Upload CSV’ tab (A) to upload your daily counts 

of data. 
• Use the ‘Download CSV Template’ tab (B) to download a sample CSV file to upload your data. The headers in the CSV 

file represent the data fields on the ‘Add’ screen, which will be described subsequently. 
• Once you have entered data, you can manually view the data by double clicking on the calendar date(s) or using the 

‘Export CSV’ (C) tab to export the data in a table form. Details on Uploading and Exporting are provided on page 4. 
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STEP 2: To Enter Data 
To enter data manually, double click on the date for which the data apply. A separate window will appear with a list of data 
fields or questions as shown in the screenshot below. Data for the ‘date for which patient counts are reported’ may be entered 
retrospectively into the application, for example, data collected for March 2, 2020 may be entered March 7, 2020. The 
‘Collection date’ and the ‘BEDS: Inpatient beds in the hospital’ fields are required, and the remaining fields are optional. Please 
note a blank field indicates no data. If you intend to report ‘0’ for a field, please enter ‘0’. 
 

• The ‘Date for which patient counts are reported’ is auto populated as shown by (A).  
• The data field (B) that is marked ‘HOSPITAL INPATIENT BEDS: Total number of staffed inpatient beds in your hospital 

including all licensed overflow, and surge or expansion beds used for inpatients (includes ICU beds)” is a required 
field. All others are optional. Facilities are encouraged to complete all fields.  

• Once you have entered data in all applicable fields, click Save (2).  
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To View, Edit or Delete Data 
Once data have been entered and saved, it can be viewed or edited. To view entered data, double click on the calendar date 
with the data. A pop-up dialogue box will appear with the list of data as shown in the screenshot below.  
To edit the data, simply change the data in the applicable field(s) and click Save at the bottom of the page. The dialogue box 
will then close. 
To delete data from the calendar, double click on the calendar date and scroll down to select the Delete button, outlined in 
green. Once data has been deleted, the calendar date will return to the white shade. 
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Uploading data using the Upload CSV Option: 
Once you have downloaded the template CSV using the Download CSV button outlined above, a CSV file will open with the 
title ‘exportCSVTemplatePSSummaryCovid’. The headers of the CSV file mimic the titles of data fields in the screenshot above 
and appear in the same order as the data fields shown in the table 1 below.  
 
Table 1. COVID-19 Summary Data Upload Template 
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Enter data into the Upload Template file and save to file path from which you can upload into NHSN. Then select ‘Upload 
CSV’ button on the calendar as shown in the screenshot on page 3. A dialogue box will appear. Browse to the CSV file and 
click ‘Upload CSV’. 

 
 
Exporting data using the Export CSV Tab: 
Once data has been entered or uploaded, facility users can export their data in table form to view or to perform additional 
analysis outside the application. First select Export CSV on the calendar. A dialogue box will appear with options to Open or 
Save the file. Select preference and open to view data. A sample exported table is displayed below. 
 
Table 2. COVID-19 Summary Data Export 

 
 
 
Additional Resources: 
CDC’s Coronavirus (COVID-19) website: https://www.cdc.gov/coronavirus/2019-nCoV/index.html  
 

https://www.cdc.gov/coronavirus/2019-nCoV/index.html
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Instructions for Completion of the COVID-19 Patient Impact and 

Hospital Capacity Module Form (CDC 57.130) 

Data Field Instruction for Data Collection  

Facility ID # The NHSN-assigned facility ID will be auto-
entered by the computer. 

Summary Census ID # Auto-generated by the computer.  

Date for which patient impact and hospital capacity 
counts are reported 

Required. Select the date for which the 
recorded data was collected for the following 
questions.  

 

Section-1: Patient Impact 

Data Field Instruction for Data Collection  

HOSPITALIZED: Patients currently hospitalized in an 
inpatient bed who have suspected or confirmed 
COVID-19 
 

Enter the number of patients hospitalized in 
an inpatient bed at the time the data is 
collected who have suspected or confirmed 
COVID-19. This includes the patients with 
laboratory-confirmed or clinically diagnosed 
COVID-19.  
Confirmed: A patient with a laboratory-
confirmed COVID-19 diagnosis 
 
Suspected: A patient without a laboratory 
confirmed COVID-19 diagnosis who, in 
accordance with CDC’s Interim Public Health 
Guidance for Evaluating Persons Under 
Investigation (PUIs), has signs and symptoms 
compatible with COVID-19 (most patients with 
confirmed COVID-19 have developed fever 
and/or symptoms of acute respiratory illness, 
such as cough, shortness of breath or 
myalgia/fatigue).   

HOSPITALIZED and VENTILATED: Patients currently 
hospitalized in an inpatient bed who have 
suspected or confirmed COVID-19 and are on a 
mechanical ventilator 
 

Enter the number of patients  
hospitalized in an inpatient bed who have 
suspected or confirmed COVID-19 and are 
currently on a mechanical ventilator* at the 
time the data is collected  . This includes the 
patients with laboratory-confirmed or clinically 
diagnosed COVID-19. 
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*Ventilator: Any device used to support, assist 
or control respiration (inclusive of the weaning 
period) through the application of positive 
pressure to the airway when delivered via an 
artificial airway, specifically an oral/nasal 
endotracheal or tracheostomy tube.  
Note: Ventilation and lung expansion devices 
that deliver positive pressure to the airway 
(for example: CPAP, BiPAP, bi-level, IPPB and 
PEEP) via non-invasive means (for example: 
nasal prongs, nasal mask, full face mask, total 
mask, etc.) are not considered ventilators 
unless positive pressure is delivered via an 
artificial airway (oral/nasal endotracheal or 
tracheostomy tube). 

HOSPITAL ONSET: Patients currently hospitalized in 
an inpatient bed with onset of suspected or 
confirmed COVID-19 fourteen or more days after 
hospital admission due to a condition other than 
COVID-19 
 

Enter the number of patients hospitalized in 
an inpatient bed at the time the data is 
collected  with onset of suspected or 
confirmed COVID-19 fourteen or more days 
after hospitalization (admission date = hospital 
day 1). This includes laboratory-confirmed or 
clinically diagnosed COVID-19 cases.   

ED/OVERFLOW: Patients with suspected or 
confirmed COVID-19 who are currently in the 
Emergency Department (ED) or any overflow 
location awaiting an inpatient bed 

Enter the number of patients with suspected 
or confirmed COVID-19 who are in the 
Emergency Department(ED) or any 
overflow/expansion location awaiting 
placement in an inpatient bed at the time the 
data is collected . This includes patients with 
laboratory-confirmed or clinically diagnosed 
COVID-19. Overflow locations include any 
physical locations created to accommodate 
patients include but not limited to 24-hour 
observation units, hallways, parking lots, or 
tents. 

ED/OVERFLOW and VENTILATED:  Patients with 
suspected or confirmed COVID-19 who currently 
are in the ED or any overflow location awaiting an 
inpatient bed and on a mechanical ventilator 
 

Enter the number of patients with suspected 
or confirmed COVID-19 who are in the ED or 
any overflow/expansion location on a 
mechanical ventilator* at the time the data is 
collected  . This includes patients with 
laboratory-confirmed or clinically diagnosed 
COVID-19. 
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*Ventilator: Any device used to support, assist 
or control respiration (inclusive of the weaning 
period) through the application of positive 
pressure to the airway when delivered via an 
artificial airway, specifically an oral/nasal 
endotracheal or tracheostomy tube.  
Note: Ventilation and lung expansion devices 
that deliver positive pressure to the airway 
(for example: CPAP, BiPAP, bi-level, IPPB and 
PEEP) via non-invasive means (for example: 
nasal prongs, nasal mask, full face mask, total 
mask, etc.) are not considered ventilators 
unless positive pressure is delivered via an 
artificial airway (oral/nasal endotracheal or 
tracheostomy tube). 
 

DEATHS: Patients with suspected or confirmed 
COVID-19 who died in the hospital, ED or any 
overflow location on the date for which you are 
reporting 
 

Enter the number of patients with suspected 
or confirmed COVID-19 who died in the 
hospital, ED, or any overflow location. This 
includes patients with laboratory-confirmed or 
clinically diagnosed COVID-19. Please enter the 
count of deaths newly occurred, at the time 
the data is collected instead of the cumulated 
number of deaths. 

 

Section-2: Hospital Bed/ICU/Ventilator Capacity 

Data Field Instruction for Data Collection  

ALL HOSPITAL BEDS: Total number of all 
Inpatient and outpatient beds in your 
hospital, including all staffed, licensed, and 
overflow surge or expansion beds used for 
inpatients or for outpatients (includes ICU 
beds) 

Enter the total number of all hospital beds, including 
inpatient and outpatient beds. All staffed, licensed, 
and overflow and surge/expansion beds used for 
inpatients or outpatients. This includes ICU beds. 

HOSPITAL INPATIENT BEDS: Total number of 
staffed inpatient beds in your hospital, 
including all staffed, licensed, and overflow 
and surge or expansion beds used for 
inpatients (includes ICU beds) 

Required. Enter the total number of all inpatient 
beds, including all staffed, licensed, and overflow 
and surge/expansion beds created for inpatient 
care. This includes intensive care unit (ICU) beds.  

HOSPITAL INPATIENT BED OCCUPANCY: 
Total number of staffed inpatient beds that 
are currently occupied  

Enter the total number of staffed inpatient beds 
occupied by patients at the time the data is 
collected, including all staffed, licensed, and 
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overflow and surge/expansion beds created for 
inpatient care. This includes ICU beds.   

ICU BEDS: Total number of staffed inpatient 
intensive care unit (ICU) beds  

Enter the total number of staffed Intensive Care 
Unit (ICU) beds.  

ICU BED OCCUPANCY:  Total number of 
staffed inpatient ICU beds that are occupied  

Enter the total number of staffed ICU beds 
occupied by patients at the time the data is 
collected.  

MECHANICAL VENTILATORS: Total number 
of ventilators available  

Enter the total number of mechanical ventilators, 
including anesthesia machines and  
portable/transport ventilators available in the  
facility.  
Include BiPAP machines if the hospital uses 
BiPAP to deliver positive pressure ventilation via 
artificial airways.  

MECHANICAL VENTILATORS IN USE: Total 
number of ventilators in use 

Enter the total number of mechanical ventilators 
in use at the time the data is collected,  including 
anesthesia machines and portable/transport 
ventilators.  
Include BiPAP machines if the hospital uses 
BiPAP to deliver positive pressure ventilation via 
artificial airways. 

 


